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Cover Letter 
 Letter of introduction/motivation that accompanies 

another letter/document. 

 

 Used for:  

 -job applications  

 -grant applications  

 -paper submissions  



Cover Letter 
 A manuscript is generally accompanied by a cover 

letter when submitted to a journal. A killer cover 
letter can get your manuscript a review ahead of a 
rejection. 

 While your research paper’s role is to prove the 
merits of your research, a strong introductory 
cover letter is your opportunity to highlight the 
significance of your research and “sell” its concept 
to journal editors. 
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What Should the Cover Letter 
Do? 
 State title and author names. 

 State question being asked and why it is important.  

 State your main result and what is special about it. 

 Say who will be interested in your work and why. 

 Suggest names of possible referees. 



 The cover letter accompanying your journal 
submission is your chance to lobby on behalf of 
your manuscript. 

 The letter is far from just a formality and should be 
written with the same care as your manuscript’s 
text (if not more). 

 Ultimately, your cover letter is designed to 
influence the decision of the editor to send your 
manuscript out for peer review. The letter will 
argue that your manuscript is a good fit for the 
journal you are submitting it to and highlight your 
most important findings. 



 You should also assure the editor that there are no 
conflicts of interest that would affect the decision 
to publish your manuscript. In the end, your cover 
letter should interest the editor enough to read 
your paper carefully and choose to send it for peer 
review. 



Essential information 
 Editor’s name (when known) 

 Name of the journal to which you are submitting 

 Your manuscript’s title 

 Article type (review, research, case study, etc.) 

 Submission date 

 Brief background of your study and the research 

question you sought to answer 

 

 



Essential information 
 Brief overview of methodology used 

 

 Principle findings and significance to scientific community 
(how your research advances our understanding of a 
concept) 

 

 Corresponding author contact information 

 

 Statement that your paper has not been previously 
published and is not currently under consideration by 
another journal and that all authors have approved of and 
have agreed to submit the manuscript to this journal 

 



 Review? 



 Address the editor formally by name, if known. 
Include your contact information, as well. 

 

 Begin your cover letter with a paragraph that 
states the name of the manuscript and the names 
of the authors. 

 You can also describe what type of manuscript your 
submission is (research article, review, case report, 
etc.) 

https://www.aje.com/arc/tag/


 In this first paragraph and the next, describe the 
rationale behind your study and the major 
findings from your research. 

 

 

 Next, write a short paragraph that explains why 
your manuscript would be a good fit for the 
journal. 

 



 Finally, close with a brief paragraph indicating the 
following: 

 

 No part of the manuscript has been published before, 
nor is any part of it under consideration for 
publication at another journal 

 There are no conflicts of interest to disclose 

 A list of potential reviewers (only if requested by the 
journal) 

 Any researchers who should NOT review your 
manuscript 

 



Other information commonly requested 

 Short list of similar articles previously published by journal 

 

 List of relevant works by you or your co-authors that have 

been previously published or are under consideration by 

other journals. You can include copies of those works. 

 

 Mention of any prior discussions with editor(s) (for 

example, if you discussed topic with an editor at a 

conference) 

 



Other information commonly requested 

 Technical specialties required to evaluate your paper. 

 

 Potential reviewers and their contact information. 

 

 If needed, reviewers to exclude (this information is most likely 

also requested elsewhere in online submissions forms). 

 

 Other disclosures/statements required by journal (e.g., 

compliance with ethical standards, conflicts of interest, 

agreement to terms of submission, copyright sign-over, etc.). 

 



What you should NOT do 
 Don’t use too much jargon or include too many 

acronyms. 

 

 Don’t over-embellish your findings or their 
significance. Avoid words such as “novel,” “first ever,” 
and “paradigm-changing.”  

 

 Don’t name drop. Listing people who might endorse 
your paper and discussing authors’ reputations do not 
interest editors 

https://www.elsevier.com/connect/11-steps-to-structuring-a-science-paper-editors-will-take-seriously


What you should NOT do 
 Don’t write a novel. While you want to adequately 

explain your work and sell its concept to editors, keep 
your cover letter to a maximum of one page. 

 

 Avoid humor. As much as we want to grab the editors’ 
attention, there are too many ways in which humor 
can go wrong! 

 



How Long Should the Cover Letter 
Be? 
 2-4 paragraphs.  

 

 Ideally, not longer than 1 page. 



 



 



 



 



 



 



 



 



Quick checklist before submitting your cover letter 

 Set the font to Arial or Times New Roman, size 12 point. 

 Single-space all text. 

 Do not indent paragraphs. 

 Keep all text left justified. 

 Use spelling and grammar check software. If needed, 
use professional proofreading and editing 
services such as Wordvice to review your letter for clarity 
and concision. 

 Double-check the editor’s name. Call the journal to 
confirm if necessary. 
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Source: 
 http://www.biosciencewriters.com/Writing-Cover-

Letters-for-Scientific-Manuscripts.aspx 
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